Subject: Request to Attend Ragan’s Employee Experience Conference – August 3–5, 2026
Dear [Manager’s Name],
I’m writing to formally request approval to attend Ragan’s Employee Experience Conference, taking place August 3–5, 2026, in Nashville, TN. This event brings together top leaders in internal communications, HR, employee engagement, and culture-building to share best practices, strategies, and case studies that align directly with our goals around improving the employee experience.
Here’s why I believe this conference will be a valuable investment for our team:
1. Timely, Actionable Learning
The agenda is packed with sessions focused on current challenges we’re facing—such as communicating change, engaging hybrid teams, improving onboarding and retention, and using data to shape culture and employee satisfaction. These insights can be applied directly to our ongoing initiatives.
2. Industry Thought Leadership
I’ll have the opportunity to learn from organizations known for world-class internal culture, including speakers from leading brands and agencies. Their real-world experiences and proven strategies could inspire new approaches for us and help us avoid common pitfalls.
3. Networking and Benchmarking
The conference gathers peers and experts across industries, providing a unique opportunity to exchange ideas and benchmark our efforts. Making these connections could be instrumental in keeping us ahead of the curve in how we approach employee experience.
4. ROI Through Shared Knowledge
Upon returning, I will compile a summary of key takeaways and actionable ideas to share with the team. This way, we all benefit from the insights gained - maximizing the return on this investment.
Estimated Cost Overview:
· Conference Registration: $[insert cost]
· Travel & Lodging: $[insert estimate]
· Meals & Incidentals: $[insert estimate]
Total Estimated Cost: $[insert total]
I believe this conference can meaningfully contribute to both my professional growth and our team’s strategic priorities. Thank you for considering this request - I’d be happy to discuss it further or provide more details as needed.
Best regards,
[Your Name]
[Your Title]
[Your Contact Info]

