Dear [Name],
I’d like to request approval to attend Ragan’s Writing & Content Strategy Virtual Conference on December 3. This virtual event is designed for communicators who want to strengthen their writing, use AI more effectively and build content strategies that connect their work to audience needs and business goals.
The conference focuses on practical skills that are increasingly important to our work, including:
· Writing and editing in the AI age: How to combine AI tools with strong journalistic standards to produce accurate, clear and compelling content without sacrificing quality or credibility.
· AI prompt fluency: Practical frameworks for using AI to brainstorm, draft, revise and refine content faster while maintaining our brand voice, accuracy and standards.
· SEO and GEO: How to write content that performs in traditional search and is more likely to be discovered, understood and surfaced by AI-powered search tools.
· Strategic, measurable writing: How to connect content to KPIs, OKRs and business priorities so our writing supports measurable organizational goals.
· Content strategy and workflow: Frameworks for auditing content, identifying gaps, improving workflows and creating a more effective content strategy across channels.
· Audience-first storytelling: Techniques for adapting tone, message, format and calls to action to create stronger connections with different audiences.
I’ll also learn Ragan’s SCRIBE framework, which focuses on Strategy, Creativity, Resonance, Intelligence, Business Alignment and Efficiency as the foundation for stronger, more strategic communications.
Attending will give me practical tools, frameworks and examples I can immediately apply to our work. I’ll come away with new approaches for producing stronger content more efficiently, improving how we use AI, strengthening our content strategy and better connecting our writing to measurable outcomes.
Because the event is entirely virtual, there are no travel expenses or time away from the office for travel. Registration also includes access to the event recording, allowing me to revisit sessions and share relevant insights and resources with the broader team.
Thank you for considering my request. I believe this investment will help strengthen both my individual skills and the quality and strategic impact of the communications we produce as a team.
Best regards,
[Your Name]
[Your Position]

