Subject: Request to Attend Ragan’s Crisis Communications Virtual Conference – January 26
Dear [Manager’s Name],
I’m writing to request approval to attend Ragan’s Crisis Communications Virtual Conference on Tuesday, January 26. This half-day virtual event brings together crisis communications experts to share frameworks, case studies and tested tactics for preparing for, responding to and recovering from high-stakes situations.
Key benefits of attending include:
· A ready-to-launch crisis blueprint for 2027, including emergency protocols and pre-approved holding statements we can put in place before we need them.
· A live demo of an AI agent that drafts crisis protocols, showing how communicators (not developers) can build one with the right guardrails for scenarios like cyberattacks and severe weather.
· Guidance on running a crisis tabletop exercise to stress-test our team and plan, plus a structured approach to after-action debriefs so lessons turn into updated protocols.
· Clarity on comms’ role in incident command, including decision rights, what we need from the response team in the first 30 minutes, and how to set an update cadence when facts are still unfolding.
· Real-world case studies on transparent communication during a cyberattack, using Reddit to monitor and manage a product-launch backlash, and supporting employees during the LA wildfires.
· Executive and stakeholder coaching strategies to tailor one crisis narrative for employees, media and customers, and to prepare leaders for pushback.
· Next-generation measurement tactics, including AI-informed after-action analysis, unified post-incident dashboards and credibility KPIs that show leadership what our response protected.
The virtual format ensures minimal disruption to my workday while still allowing real-time learning and interaction with peers across the industry.
The registration cost is [insert cost], which includes access to the live conference, all presentation slides and handouts, bonus resources (including a crisis planning checklist and a cyber attack communications checklist), a Ragan Certificate of Completion, and 12 months of on-demand replay access, which means I can share recordings with our team for internal training.
I’m confident that what I learn will translate into stronger crisis response capabilities for our team and better risk mitigation for our organization. 
Thank you for considering my request. Please let me know if you’d like to discuss this in more detail.
Best regards,
[Your Full Name]
[Your Title]
[Your Contact Information

